


Three Mile Island Camp  - Appalachian Mountain Club, 


Job Description





Position Title 


Camp Manager for Three Mile Island Camp





Summary 


The camp manager(s) is/are responsible for all operations of the TMI Camp during the 10-week summer season, from mid-June to late August and have administrative responsibilities during the rest of the year.  The manager is hired by the TMI Committee with the approval of the AMC Executive Director (or his designee) and reports to the TMI Committee through the Committee Chair.  The manager will also be in regular communication with AMC staff including, but not limited to, human resources, payroll and accounting.





Specifically, the manager will: 





serve as host for 90 campers per week, ensuring their safety, comfort and enjoyment;


recruit, supervise and mentor a staff consisting largely of employees ages 18-20 as well;


oversee the financial, food service and maintenance operations of the island.


be responsible for the smooth operation of all aspects of the camp.





Management of the island is a two-person job.  The current team consists of a manager and an assistant manager.  The assistant manager is in place.  The position of manager can be filled by one person or a couple sharing the job. 





Qualifications


The ideal candidate(s) will possess the following skills and/or experience:


Experience working with adolescents/young adults promoting a positive environment including a strong work ethic and cooperative spirit; 


Strong interpersonal skills and effective communication abilities;


Solid management experience including personnel management;


General computer competency;


Experience in financial operations;


Organizational and problem-solving skills;


Ability to interact effectively with and meet the needs of campers;


Experience with boats, building maintenance, and/or food service is desirable.


Ability to set goals with and utilize the resources of a dedicated volunteer committee.


 


Summer Season Responsibilities


Manage overall operation of the island.


Promote a positive camper experience without creating a resort hotel environment. This includes the ability to create an environment in which campers can relax, recreate, and commune with nature and each other.  Maintain the Island tradition of simplicity and living close to nature.  Provide for the safety and comfort of campers.


Provide daily supervision of all staff including the assistant manager.  Work with crew boss on job assignments, standards and performance.  Oversee planning of menus with head chef.  Oversee upkeep of all facilities with the maintenance supervisor.  Conduct evaluations of all staff members. Work with naturalist on a weekly education program for campers.


Provide sound fiscal management of camp operations.


Keep accurate accounts, reports, and records.





Off Season/Pre-Season Responsibilities


Hire crew, cooks and maintenance supervisor.


Open camp with volunteers and crew.


Assist in closing camp at end of season.


Maintain camper mailing list.


Author a February newsletter.


Participate in fall, winter, and spring TMI Committee meetings.


Prepare Manager’s Report for fall Committee meeting.


Assist treasurer in preparing financial reports.


Maintain the checking account and pay off-season bills.





More about the AMC and Three Mile Island 


The Appalachian Mountain Club (AMC) is a non-profit organization whose mission is to “promote the protection, enjoyment, and wise use of the mountains, rivers and trails of the Appalachian region”.  Three Mile Island has been operated as a rustic family camp by the AMC on this 43-acre island on Lake Winnipesaukee, NH since 1900.  The facilities include: a main lodge; dock area; remote 2-person lakefront cabins; outhouses and other buildings; boats and recreational equipment; and woods and walking paths.  TMI hosts 89 campers per week. Three family-style meals are served daily.  TMI offers limited programming for campers.   The Camp is supported by a dedicated volunteer committee.  Additional information is available at the AMC and TMI websites, www.outdoors.org and www.3mile.org.





The Staff


Crew (18), including Crew Boss, Launch Driver, Dock Person, Assistant Cook and  Store Keeper -- the crew’s main responsibilities include serving and cleaning up after meals, general maintenance and cleaning of facilities, and interacting with campers.


Head Chef


Pastry Chef


Maintenance Supervisor


Naturalist/Education Program Director


In addition, there are two off-season employees who report directly to the TMI Committee, the Off-Season Manager and the Registrar.





Reporting Structure 


The manager is hired by the TMI Committee with the approval of the AMC Executive Director (or his designee) and reports to the TMI Committee through the Committee Chair.  The manager will also be in regular communication with AMC staff including, but not limited to, human resources, payroll and accounting.





Job Benefits


Competitive salary


Room and board – excellent meals!


Beautiful location


Rustic lifestyle


Great people, both campers and staff





To Apply


Send cover letter and resume to:


		Larry Barker


TMI Manager Search Committee Chair


59 Gore Road


Lancaster, NH  03584





Application review begins October 15, 2007





The Appalachian Mountain Club values and welcomes diversity in our workforce.  





Search Committee members:   Larry Barker, Nancy Grant, Sally Steele, Maggie Goedecke





AMC Director of Human Resources Pat McCabe reviewed and approved this job description.


